
SELLER & PURCHASER
sign OTP with

ESTATE AGENT

ESTATE AGENT 
provides OTP to 
CONVEYANCER

PURCHASER
applies for

Bond

● Contact parties to obtain 
    FICA DOCUMENTS / INFORMATION
● Request CANCELLATION FIGURES
● Request rates CLEARANCE FIGURES 
   and/or HOA FIGURES and/or 
   body corporate �gures (if applicable)

BOND
Granted

● Provides GUARANTEE 
   requirements to bond attorney

● Draft and sign TRANSFER DOCUMENTS

● DRAFT & SIGN bond documents
● Sends GUARANTEES to transfer attorney
● Upload signed BOND DOCUMENTS to bank

● Receive payment of purchase price 
   from PURCHASER 
        OR
● Receive original guarantee from BOND ATTORNEY
   and send to BOND CANCELLATION ATTORNEY

Receives
electronic 
BOND
INSTRUCTION 

● Receive GUARANTEE from transfer attorney 
● Receive original TITLE DEED from bank
● Prepare CONSENT AND DOCUMENTS for lodgement 

● PURCHASER pays transfer costs upon request 
● Request payment of Rates and/or HOA from SELLER 
● Pays Transfer duty to obtain SARS Transfer duty receipt 
● Pays rates clearance and/or HOA and/or body corporate �gures to obtain clearance certi�cates  

● Level 1,2,3
● Prep

LODGE IN DEEDS OFFICE
Register

Payments 
done 

one day 
after 

registration

TRANSFER, BOND AND 
BOND CANCELLATION ATTORNEY 

ARRANGE SIMULTANEOUS LODGEMENT

Bond Attorney 
receive PROCEED 
from Bank to lodge 

and register

TRANSFER ATTORNEY

TRANSFER ATTORNEY BOND ATTORNEY

TRANSFER ATTORNEY

TRANSFER ATTORNEYBOND CANCELLATION ATTORNEY
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THE CONVEYANCING PROCESS
Seller            Estate Agent          Purchaser
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